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Advice to Authors of Submissions 

Themes 

Archivaria is devoted to the scholarly investigation of archives in Canada and internationally. 
Articles and other submissions are welcomed which explore the history, nature, and theory of 
archival science, and equally the use of archives. The journal aims to be a bridge of communi- 
cation among archivists, and between archivists and users of archives. Previous issues serve 
well to indicate the breadth of possible subjects relating to archives: various media and their 
evolution and characteristics; theoretical problems; practical solutions; new fields of history 
(and related disciplines), and new kinds of documentation being explored by users; new tech- 
nological developments; legal and ethical concerns; the history of archives, individual archi- 
vists and archival trends; the analysis of record-keeping practices over time and space; the 
relationship of archivists to other information management professionals; and much else. 

Features 

Archivaria has several departments which should accommodate all types and lengths of poten- 
tial submission: 

- Articles: scholarly treatments of a subject based on research and/or extensive reflection. 

- Studies in Documents: short articles on the provenance, evolution, characteristics, struc- 
ture, and original and present purposes of every kind of archival document or body of 
documents. 

- Counterpoint: argumentative pieces, longer rejoinders, trial balloons, and shorter articles. 

- Pot-pourri: edited documents relating to archives, having amusing, poignant, or piquant 
appeal. 

- Notes and Communications: short descriptive pieces, technical notes, events in the archi- 
val community in Canada worthy of permanent record, regional and national association 
news, research notes, grants, special projects, etc. 

- Letters to the Editor: short rejoinders to previous issues, new information, corrections, 
criticisms, etc. 

- Book Reviews and Notices: any book judged to contribute to the themes which the journal 
attempts to explore. 
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- Exhibition Reviews: commentaries which advance the study of the roles, variety, prepara- 
tion, themes, and potential of exhibitions of archival documents. 

Manuscripts 

Prospective authors are invited to submit manuscripts for consideration in either of Canada's 
Official Languages. Hardcopy should be submitted in double-spaced typed format, with all 
notes also doubled-spaced, gathered at the end and adhering to the style of the present issue 
(Archivaria has adopted the Chicago Manual of Style (14th ed., 1993). In addition, a copy of 
the in-house Specialized Style Sheet is available to authors on request. Authors submitting 
manuscripts on diskette are asked to use Wordperfect, Version 4.2, 5.0, or 5.1. Deadlines are 
generally the end of December and end of May for the following April and September issues, 
respectively. All manuscripts are evaluated by qualified readers, and any substantive editorial 
changes will be cleared with authors before publication. 

When submitting a manuscript for consideration, authors are asked to provide a one-para- 
graph abstract and a short biographical sketch, which will be included in the section "Our 
Contributors," should the manuscript be accepted and scheduled for publication. This biographi- 
cal sketch should be five to ten lines of typescript, outlining current and past positions in the 
archival field; an indication of academic background (e.g., citing degrees and institutions, along 
with area of specialization); any relevant service in the archival field (such as committee or 
editorial work); and publications of note. For examples of such biographical sketches, please 
refer to previous issues of Archivaria. Authors are asked to submit this note on the same 
diskette as their article, if possible. Questions regarding the biographical sketch may be di- 
rected to the Production Assistant, Catherine Bailey, at (613) 995-9522. 

Manuscripts, books for review and any enquiries regarding submissions or editorial policy 
generally should be addressed to: 

Jay Atherton 
General Editor 
Archivaria 
Association of Canadian Archivists 
Post Office Box 2596, Station D 
OTTAWA, Ontario 
KIP 5W6 
Tel. (613) 443-025 1 
FAX (6 13) 443-026 1 



BACK ISSUES AVAILABLE 
Nos. 2 through 24 

[Nos. 1,5, 10, 12, 15, 17-20 are no longer available] 
$5.00 each while quantities last 

(Applicable mailing charges same as below) 

Nos. 25 through 35 
[Nos. 28 and 32 no longer available] 

To individuals at $13 .OO each 
To institutions at $18.00 each 

Bulk orders of five (5) issues or more receive a reduced rate 
of $1 1 .OO each for institutions and $8.50 each for individuals. 

(Mailing charge is $2.50 per copy in Canada, 
$4.00 per copy outside Canada.) 

Canadian residents please add 7% G.S.T after cost of issue and mailing charges. 

ACA Student members can purchase the publication for a special price of $10.00 per issue 
(mailing charges and 7% G.S.T. apply as per above). 

Send your order and cheque to: 

Association of Canadian Archivists 
P.O. Box 2596, Station D 
Ottawa, ON 
KIP 5W6 

Please note: Orders must be prepaid and include the applicable G.S.T. for Canadian orders. 

Subscriptions 
Archivaria may be obtained directly by subscription or automatically through any category of membership 
in the Association of Canadian Archivists. The latter has the added advantage of including six issues 
annually of the ACA Bulletin, any special publications, and participatory rights in the national association 
for archivists in Canada. Subscription rates for Canadian and US individuals are $35 per year and $45 per 
year for Canadian and US institutions (Canadian residents add $5 postage and 7% Goods and Services Tax; 
US residents add $7 postage). For individuals and institutions outside Canada and the US, rates are $40 
and $50, respectively plus $8 postage. 

The ACA membership year runs from 1 July to 30 June. 1994195 categories of ACA membership include: 
Professional ($75), General ($55). Student ($30). Sustaining ($loo+), Foreign ($75) and Institutional. 
Goods and Services Tax of 7% is applicable on all memberships excluding Foreign. 

Subscriptions to Archivaria, and further information on ACA membership, may be obtained from 

Association of Canadian Archivists 
P.O. Box 2596, Station D Tel: (6 13) 443-025 1 
Ottawa, ON FAX: (613) 443-0261 
KIP 5W6 


