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WHAT TRAINING DO ARCHIVISTS NEED? 

Alan D. Ridge 

Most of us would agree that the main characteristic of 
a profession is that before entering on a career its members should 
have attained an agreed standard of proficiency in the disciplines 
required in the exercise of that profession. Unfortunately where 
archives are concerned there are no agreed standards obtaining in 
Canada. To the best of my knowledge the only regular course 
available for instruction in archives administration is one of the 
elective courses open to students taking the Master of Library Science 
degree at McGI11: the course is entitled Archival historical 
materials, their care and use, As and when the demand arises, 
special lecturers are invited to hold seminars on aspects of archives 
work. As an introduction to general principles this is all very well, 
but I wonder if it goes deep enough for our purposes.l I would 
remind you, too, that the Master's course is open only to graduates 
who have had an equivalent of 5 yeard academic study plus at least 
2 years* professional experience in libraries. The field isrestricted 
and I would suggest that any regular course designed for training 
archivists should be pitched more on the Bachelor of Library Science 
admission level, namely, that candidates should hold a degree 
equivalent to four years of study at a recognized University, beyonil 
matriculation. Some practical experience would be desirable but not, 
I suggest, essential. 

This, however, is peering into the future and I would say 
that right at this moment our profession stands in much the same 
position a$ the medical profession stood 150 years ago before any 
medical schools were established in Canada. If one wanted to study 
medicine one accompanied doctors on their rounds and learned 
empirically: a final gloss might then be achieved by gaining a 
diploma of one kind or another from one of the old countries. The 
strain on practitioners and the risk of uneven instruction were 
important factors in leading to regular courses being provided-and 
as time has gone by we know what exacting demands have come to be 

During the 1964 business meeting of the Archives Section, reference 
was made to the possibility that instruction in archives science 
might be provided at Lava1 University as from the fall of 1965. .. 
In discussion, stress was laid on the fact that a good archivist can 
reach maturity in his profession only with experience, and it was 
therefore suggested that it might be advisable to defer admission 
until applicants had devoted some time in a records office. 

Mr. Ridge, University Archivist at McGill University, Montreal, 
delivered this paper to the Archives Section, Canadian Historical 
Association, at Charlottetown, P.E.I., June 10, 1964. 



expected i n  t h e  t r a i n i n g  of our doctors .  I imagine t h a t  t h e  
type  of ques t ions  posed i n  t h e  medical f i e l d  e a r l y  i n  t h e  19 th  
century a r e  j u s t  those  which we ought t o  be p u t t i n g  among ourselves.  

( a )  Is a good p r a c t i t i o n e r  necessa r i ly  a  good t eacher  of h i s  
c r a f t ?  

( b )  Is i t  not  l i k e l y  t h a t  a  t r a i n e e  might become w e l l  versed 
i n  those  t o p i c s  of i n t e r e s t  t o  h i s  mentor t o  t h e  neglect  
of wider i s sues?  

( c )  Is t h e r e  not a  chance t h a t  shor t  c u t s  w i n  be revealed 
t o  t h e  t r a i n e e  before t ime has been allowed f o r  t h e  proper 
a s s i m i l a t i o n  of bas ic  p r inc ip les?  

I f  it i s  agreed t h a t  an important f e a t u r e  i n  t h e  i d e n t i t y  
of a p r o f e s s i o n a l  person stems from t h e  recognized i n s t r u c t i o n  which 
he has rece ived ,  i s  it not  t imely - when t h e  thoughts of many here  
a r e  t u r n i n g  towards t h e  p o s s i b i l i t y  of one day forming our  own 
independent a s s o c i a t i o n  - t h a t  we should devote s e r i o u s  thought t o  
t h e  t r a i n i n g  f a c i l i t i e s  t o  be provided f o r  coming generat ions?  

I n  t h i s  paper I have considered it my t a s k  not  t o  review 
t h e  occasional  and admirable courses  laFd on by Car le ton o r  o the r  
North American u n i v e r s i t i e s ,  but r a t h e r  t o  cans ide r  what a c t i o n  
might be taken by way of providing regu la r  t r a i n i n g  f o r  s tudents .  
The f i r s t  po in t  t o  decide then i s  what kind of an animal do we 
want t o  produce and what s o r t  of t r i c k s  should he be t r a i n e d  t o  
perform. 

The work of an Archivis t  

I n  my view, an a r c h i v i s t  i s  p r imar i ly  a keeper of archives ,  
whose main job i s  t o  s e e  t h a t  r ecords  a r e  p r e s e r v ~ d  f o r  t h e  benef i t  
of  o the rs .  Jenkinson has w r i t t e n  t h a t  " the  Arch iv i s t  i s  not  and 
ought not  t o  be an His to r iann  - i n  t h e  sense  of a p rofess iona l  u s e r  
of records.  For one t h i n g  t h e r e  i s  a  r i s k  of t h e  h i s t o r i a n -  
a r c h i v i s t  neg lec t ing  t h e  whole i n  favour of h i s  s p e c i a l t y  - and t h i s  
would p l a c e  him i n  c o n f l i c t  with t h e  i m p a r t i a l  approach which should 
colour  h i s  a t t i t u d e  towards a l l  c o l l e c t i o n s .  I know t h a t  t h e  t o p i c  
as t o  whether an a r c h i v i s t  should w r i t e  about general  h i s t o r i c a l  
ma t te r s  which a r e  ou t s ide  t h e  realm of a rch ives  admin i s t ra t ion  i s  a 
vexed s u b j e c t  generat ing heat  - but I be l i eve  t h a t ,  a s  i n  most human 
a c t i v i t i e s ,  t h e r e  i s  a v i a  media. This  was n e a t l y  put by Professor  
Raymond I rwin  of t h e  London School of L ib ra r iansh ip  and Archives 
Adminis t ra t ion i n  h i s  essay on The Education of an Archivis t  published 
i n  t h e  memorial volume t o  S i r  Hi lary  Jenkinson two years  ago. He 
wrote: "We must not muzzle t h e  ox t h a t  t r e a d e t h  out t h e  corn; though 
t r e a d i n g  ou t  t h e  corn may be h i s  main duty,  t h e  wise animal s e i z e s  
a mouthful whenever he can, and t h e  corn w i l l  be t h e  b e t t e r  trodden 



i f  he does." 

An a r c h i v i s t  i s  a keeper of a rch ives  - and a rch ives  a r e  
records  of any kind c rea ted  during a t r a n s a c t i o n  of any d e s c r i p t i o n  
whatsoever and preserved a s  evidence of such t ransac t ion .  Age 
does not  e n t e r  i n t o  t h e  d e f i n i t i o n :  t h e  d i s t i n c t i v e  c h a r a c t e r i s t i c  
of an a rch ive  i s  t h a t  it should have been r a i s e d  f o r  a s p e c i f i c  
purpose, and not  f o r  acqu i r ing  a n t i q u i t y .  I n  essence, an a rch ive  
s t a r t e d  as a t o o l  of management and it i s  f o r  t h i s  reason t h a t  an 
a r c h i v i s t ' s  approach t o  t h e  business  of arranging h i s  m a t e r i a l  i s  
fundamentally d i f f e r e n t  from a l i b r a r i a n ' s .  H i s  arrangement should 
r e f l e c t  t h e  p a t t e r n  and a c t i v i t i e s  of t h e  o rgan iza t ion  which c rea ted  
t h e  archives:  he w i l l  concentra te  upon t h e  source,  whereas a 
l i b r a r i a n  i s  more l i k e l y  t o  be concerned with  t h e  sub jec t  mat ter  
o r  p o s s i b l e  use  t o  which mate r ia l  w i l l  be put. 

I f  my d e f i n i t i o n  of an a r c h i v i s t ' s  work s t ands ,  it auto- 
mat ica l ly  fol lows t h a t  an a r c h i v i s t  should be on hand t o  adv i se  i n  
t h e  mat ter  of managing cur ren t  records.  I would imagine t h a t  most 
of us  he re  have seen how records  pass  from an a c t i v e  cur ren t  s t a g e  
t o  one of semi-currency and f i n a l l y  t o  non-Currency. I n  t h i s  l i f e  
cyc le ,  d i f f e r e n t  c a t e  o r i e s  reach t h e  f i n a l  s t a g e  a t  completely 
d i f f e r e n t  per iods ,  - % months, j years ,  10 years ,  25 year.. Of 
a l l  t h e  admin i s t ra t ive  personnel,  a properly t r a i n e d  archi 'v is t  should 
be i n  t h e  s t ronges t  p o s i t i o n  f o r  planning d i s p o s i t i o n  programmes 
f o r  a l l  c a t e g o r i e s  of records  t h u s  ensur ing t h a t  t h e  r o u t i n e  i s  
discarded a t  an e a r l y  da te ,  t h a t  waste i n  s t o r a g e  space i s  e rad ica ted ,  
and t h a t  t h e  most valuable  s e c t i o n s  of a c o l l e c t i o n  can be given t h e  
b e s t  treatment.  From h i s  work i n  a number of departments o r  r e l a t e d  
agencies ,  t h e  a r c h i v i s t  is bound t o  have a wider knowledge of t h e  
records  genera l ly  produced (and t h e i r  con ten t s )  than  most of h i s  
col leagues  whose experience is  normally l i m i t e d  t o  t h a t  of t h e  
departments they serve.  H i s  advice  t o  h i s  col leagues  i n  disposing 
of t h e i r  r ecords  p laces  him i n  t h e  r o l e  of an e f f i c i e n c y  exper t  - 
i f  t h a t  term has not  acquired a p e j o r a t i v e  sense! 

Where records  a r e  concerned, laymen usual ly  t ake  up one 
of two extreme pos i t ions :  they e i t h e r  be l i eve  i n  keeping everything, 
thereby submerging t h e  good mgter ia l  i n  a morass of unnecessary 
paper ,  o r  e l s e  they a r e  roo t  and branch men who, without any thought 
f o r  t h e  f u t u r e  o r  o the r  sec t ions '  needs, happi ly  throw t h e  baby out  
wi th  t h e  b a t h  water as soon as t h e  baby's presence begins t o  make 
i t s e l f  f e l t .  I n  both cases  t h e  a r c h i v i s t  can play a u s e f u l  p a r t :  ' 

i n  t h e  one case  he can point  out t h e  p r a c t i c a l  b e n e f i t s  of judicious 
d e s t r u c t i o n  (saving space,  c u t t i n g  down c o s t s  i n  equipment, i ron ing  
o u t  dup l ica t ion ,  f a c i l i t a t i n g  re fe rence)  and i n  t h e  o the r  case  
he can a c t  as a brake t o  h i s  col league 's  unbr idled enthusiasm. He 
can demonstrate t h e  unique informat icnal  value of c e r t a i n  of h i s  
r ecords  and at t h e  same time o f f e r  t o  r e l k r e  h i s  colleague of t h e  
burden of having t o  keep and produce such mater ia l .  



From t h i s  sketch of what I, a t  l e a s t ,  consider  t o  be t h e  
main func t ions  of an a r c h i v i s t ,  you w i l l  s e e  t h e  v a r i e t y  of r o l e s  
which he has t o  play t o  t h e  end t h a t  records  a r e  preserved. He 
needs t o  be so re th ing  of a scho la r  and research worker, an  o f f i c e  
minager, an organizat ion man and a  diplomat. An a r c h i v i s t - i n - t r a i n i n g  
who has s tud ied  h i s t o r y  w i l l  have more background knowledge and perhaps 
a b e t t e r  awareness of t h e  problems of r esea rch  than somebody who is  
versed i n  o t h e r  disc1pllne;s. I suggest,. though, t h a t  it i s  even 
more important t h a t  a ~ c h i v i s t s - i n - t r a i n i n g  should have - o r  should be 
encouraged t o  develop -- c q r r e c t b a t t i t u d e s  i n  respec t  of a rch ives  work. 
Enthusiasm, a  respec t  f o r  an impar t i a l  approach towards any records  of 
any century,  i n t e g r i t y  an3 a  sense of s e r v i c e  t o  t h e  community should, 
I submit, weigh no l e s s  than h i s t o r i c a l  knowledge. 

The scoDe of a  t r a i n i n g  course 

Because the  profegsion c a l l s  f o r  more than J u s t  h i s t o r i c a l  
knowledge, I would deprecate  any move t o  r e s t r i c t  admission only 
t o  those  holding a  degree i n  Bistpry.  While such a -degree  would 
be d e s i r a b l e ,  I do not f e e l  I t  should be a  compulsory requirement. 
A s  I s a i d  e a r l i e r ,  I would suggest t h a t  t h e  entrance requirement be 
t o  admit persons holding a  degree equivalent  t o  four  years '  academic 
s tudy i n  a Univers i ty ,  beyond matr icula t ion.  

Any regu la r  course  should provide i n s t r u c t i o n  i n  both 
theory  and p r a c t i c e  and I th ink  it would be d e s i r a b l e  f o r  t h e  l e c t u r e s  
t o  comprise c e r t a i n  bas ic  t o p i c s  and some opt ionals .  I n  t h e  f irst  
category i n  which a l l  should rece ive  i n s t r u c t i o n ,  should be t h e  
following: 

1. General a rch ives  adminis t ra t ion - d e f i n i t i o n s ,  t h e  
. maintenance of r e g i s t e r s ,  t h e  p r i n c i p l e s  of s o r t i n g  and 

arranging,  t h e  preparat ion of l i s t s  and indexes. 

2. Physical  cLre - general  bu i ld ing  requirements,  t h e  layout 1 of storerooms, stmospheric con t ro l ,  and t h e  s e l e c t i o n  of 
such equipment as shelvihg,  boxes and map cabinets .  I n  
add i t ion ,  a t t e n t i o n  ~ h o u l d  be paid  t o  t h e  principles of 

" r e p a i r  a n d ' r e b i n d i n ~  with commentaries on t h e  r e l a t i v e  
m e r i t s  of t r a d i t i o n a l  methods and lamination. 

1 3- The admin i s t ra t ive  h i s t o r y  of se lec ted  f e d e r a l ,  p rov inc ia l  
and e c c l e s i a s t i c a l  i n s t i t u t i o n s  and of  c e r t a i n  business  
corporat ions .  

4. A s tudy of t h e  f e d e r a l  and p rov inc ia l  laws respec t ing  t h e  
custody of a rch ives ,  t h e  v a l i d i t y  of microfilm, t h e  
establishment of land r e g i s t r i e s  and s o  fo r th .  

5 -  An in t roduc t ion  t o  t h e  palaeography of t h e  16 th  t o  18 th  
c e n t u r i e s  us ing French and English mater ia ls .3  

A c a s e  f o r  a wider use  of Spanish and Portuguese sources  w a s  
presented I n  discussion. 



6. An introduction to current records management, dealing 
with the life cycle of records and disposition programs, 
general principles in the treatment of correspondence, and 
weeding and stripping. 

Over and above these basic lectures, I think that there , 
should be at least two specials or electives such as 

(a) Advanced palaeography and diplomatic including a 
detailed study of handwriting - even into the lgt?%kxry. 

(b) Bibliographical studies 

(c) A detailed study of methods of treating correspondence, 
with particular reference to registry systems. 

(a) The administration of records centres. 

(el The preservation and use of modern types of records such 
as tapes, discs, films, IBM cards. 

There are just two comments which I should like to make 
regarding the curriculum. Firstly, I would hope that in the 
instruction on methods of listing and indexing, the greatest attention 
would be given to the admirable rules and procedures drawn up for the 
Union List of Manuscripts so that they might serve as a basic tool 
of description. Secondly, I do feel that palaeography is an 
important discipline to master and that room should be made both for 
an elementary course and for an advanced study of handwriting and 
documentary forms. Although the bulk of our records may be post-1700, 
there is still a respectable quantity prior to that date, and an 
archivist should be the expert to whom laymen shouLd turn for help in 
interpreting early source material wherever it is located. 

After a year's full time course, the students ho2ld be 
examined in the basic subjects and the optionals chosen.' I would 
recommend, however, that a diploma or degree should not be awarded to a 
successful student until he has completed a year's practical work in 

I a recognized archives repository, or written a dissertation on an 
archival subject, or done b,oth. Some such stipulation is essential, 
I think, if we are to draw the best out of the archivists-in-training. 

Now, instruction in archives work can be extraordinarily 

4 
The idea was voiced during the business meeting that the Archives 
Section of the Canadian Historical Association might act as an 
Examining Board or else be represented in a licensing authority. 



d u l l  u n l e s s  t h e  t e d i u m  i s  r e l i e v e d  by a  c o p i o u s  u s e  o f  i l l u s t r a t i o n s  
a n d  spec imens ,  a n d  by v i s i t s  t o  r e p o s i t o r i e s  and r e p a i r s  shops .  I 
a m  s u r e ,  t h e r e f o r e ,  t h a t  i n  p l a n n i n g  any  c o u r s e  o f  a r e g u l a r  n a t u r e ,  
o n e  would have  t o  g i v e  a  l o t  o f  t h o u g h t  t o  p r e p a r i n g  p h o t o g r a p h s  o f  
r e p o s i t o r i e s ,  equipment  and  i n d i v i d u a l  documents ,  t o  s e l e c t i n g  
spec imens  o f  numerous c z t e g o r i e s  o f  r e c o r d s ,  t o  c h o o s i n g  examples 
o f  l i s t s  and c a t a l o g u e s ,  and  t o  making up c h a r t s  and d iagrams .  One 
would need  mock f i l e s  s h ~ w i n g  hov c u r r e n t  c o r r e s p o n d e n c e  s h o u l d  b e  
t r e a t e d  w i t h  f o l i a t i o n ,  c r o s s  r e f e r e n c e s ,  c h a r g i n g  o u t  p a n e l s  a n d  s o  
on., The c o n t e n t s  o f  c e r t a i n  innocuous  f i l e s  cou ld  b e  a b s t r a c t e d  s o  
a s  t o  form a b a s i s  f o r  f i l e - s t r i m i n g  e x e r c i s e s  where s o  o f t e n  one 
can  d e m o n s t r a t e  how h i g h  a  p e r c e n t a q e  i s  o f  ephemera l  v a l u e .  By 
w a t c h i n g  document r e p a i r e r s  a t  work s u r r o u n d e d  by a l l  t h e i r  p a r a p h e r -  
n a l i a ,  s t u d e n t s  w i l l  b e  enab led  t o  r e l a t e  t h e  o r i n c i p l 2 s  o f  r e s t o r a t i o n  
t o  t h e  p r a c t i c e ,  and s i m i l a r l y  I c o n s l d e r  t h a t  it would b e  i n  t h e i r  
i n t e r e s t s  t o  v i s i t  some t i m e  i n  t h e  l a t t e r  h a l f  o f  t h ~ i r  c o u r s e  t h e  
r e c o r d  c e n t r e s  and a r c h i v e s  r e p o s i t o r i e s  o f  two o r  t h r e e  d i f f e r e n t  
o r g a n i z a t i o n s .  Whether it vo'lld b e  f e a s i b l e  f o r  s t u d e n t s  t o  enTage 
i n  two o r  t h r e e  weeks' p r a c t i c a l  work d u r i n g  and as p a r t  o f  t h e i r  
academic  c o u r s e  I do n o t  r e a l l y  knou~. I n  Sngland ,  s t u d e n t s  a r e  
a s s i g n e d  a t o t a l  o f  t h r e e  weeks'  p r a c t i c a l  work i n  r e c o g n i z e d  
r e p o s i t o r i e s  d u r i n g  t h e  Chr i s tmas  and  E a s t e r  v a c a t i o n s  - b u t  a s  t h e  
h o l i d a y  a r r a n g e m e n t s  a r e  somewhat d i f f e r e n t  i n  Canadian u n i v e r s i t i e s ,  
I a m  n o t  c e r t a i n  t h a t  t h e  p l a n  could  b e  o p e r a t e d  h e r e .  

Manual 

So f a r ,  I have d e a l t  w i t h  t h e  t y p e  of  f o r m a l  academic  c o u r s e  
which  might  r e g u l a r l y  be  p r o v i d e d :  b u t  as I hope t o  show, t i e d  up 
w i t h  t h e  b u s i n e s s  of t r a i n i n g  a r c h i v i s t s  and f u r t h e r  e d u c a t i n g  
o u r s e l v e s ,  y e t  more c o u l d  b e  done. Those  o f  you who have  had 
e x p e r i e n c e  i n  t e a c h i n g  t h e  t h e o r y  and  t e c h n i q u e s  o f  a r c h i v e s  k e e p i n g ,  
know how v e r y  d i f f i c u l t  i t  i s  t o  o b t a i n  up t o  d a t e  books on a r c h i v a l  
s u b j e c t s  which c a n  s e r v e  as s t u d e n t s '  t e x t  books. J e n k i n s o n  i s  
sound ,  t r a d i t i o n a l ,  and a q u a r t e r  o f  a  c e n t u r y  o l d :  nobody i s  l i k e l y  
t o  q u a r r e l  s e r i o u s l y  w i t h  h i s  s t a t e m e n t s  o f  p r i n c i p l e s ,  b u t  h i s  
comments on equipment ,  f o r  i n s t a n c e ,  a r e  outmoded. S c h e l l e n b e r g  i s  
t h e  a u t h o r i t y  on t h e  management o f  r o d e r n  r e c o r d s  - y e t ,  you know, 
I o f t e n  wonder how c o n p r e h e n s i b l e  h e  i s  t o  s t u d e n t s  w h ~  have  had 
l i t t l e  o r  no p r a c t i c a l  e x p e r i e n c e  o f  t h e  p rob lems  o f  management - l e t  
a l o n e  i n i t i a t i o n  i n t o  t h e  ways of t h e  U n i t e d  S t a t e s  government a g e n c i e s .  
H o l m s t r ~ m ' s  book on f i l i n g  sys tems  and  t h e  t r e a t m e n t  o f  c o r r e s p o n d e n c e 5  
i s  t h e  b e s t  I know on t h e  s u b j e c t  - b u t  t h i s  i s  a  r a r a  a v i s  which seems 
t o  e s c a p e  t h e  n e t  o f  most b i b l i o g r a p h i e s  on r e c o r d s  management. How 
many v a l u a b l e  c o m a e n t a r i e s  on new t e c h n i a u e s ,  e x p e r i m e n t s  and  new 
methods o f  a d m i n i s t e r i n g  a r c h i v e s  a r e  l o c k e d  away i n  v a r i o u s  non- 
Canadian  j o u r n a l s  t o  which n o t  everyone  may s u b s c r i b e .  

F a c t s ,  f i l e s  and  a c t i o n  i n  b u s i n e s s  and  p u b l i c  a b f a i r s  by 
J. Edwin Holmstrom, p u b l i s h e d  1953.  



N e a r l y  s e v e n t y  y e a r s  ago  t h r e e  r e m a r k a b l e  men produced  
a manual  on a r c h i v e s  f o r  u s e  i n  a  community numbering l e s s  t h a n  5 
m i l l i o n  s o u l s .  I n  a l a n d  of  r i s i n g  20 m i l l i o n  i s  it u n t i m e l y  
t o  a s k  where a r e  o u r  M u l l e r s ,  F e i t h s  and  F r u i n s ?  Beading  t h r o u g h  
p e r i o d i c  r e ~ o r t s  p roduced  by a r c h i v i s t s  t h r o u g h o u t  t h e  c o u n t r y  one 
i s  s t r u c k  by  t h e  t remendous w e a l t h  o f  knowledge and p r a c t i c a l  
exper i ' ence  which  could  b e  t a p p e d  f - r  t h e  b e n e f i t  o f  p o s t e r i t y  - n o t  
j u s t  i n  a g i v e n  r e g i o n ,  b u t  t h r o u g h o u t  t h e  c o u n t r y  as a  whole. 
J u s t  a s  a team o f  e x p e r t s  g o t  t o g e t h e r  t o  a r o d u c e  L o c a l  Records  
f a  E n g l i s h  a r c h i v i s t s  some t e n  y e a r s  ago ,  c o u l d  Canada n o t  m u s t e r  
a  g r o u p  o f  men and  women v e r s e d  I n  t h e  p r a c t i c a l  c e r e  o f  a l l  k i n d s  
o f  r e c o r d s ?  Could we n o t  a s s e m b l e  t h e  c o l l e c t i v e  e x p e r i e n c e  o f  
con temporary  Canadian a r c h i v i s t s  and encoura,qe them t o  produce  a 
manual  which would n o t  o n l y  honour t h e  p r o f e s s i o n a l  s t a n d a r d s  a l r e a d y  
a c h i e v e d  b u t  which 1 ~ o u l d  a l s o  become a n  i n d i s p e n s a b l e  a i d  i n  t r a i n i n g ?  
I p e r ~ n a l l y  b e l i e v e  t h a t  t h e r e  i s  a r e a l  need f o r  s u c h  a book 
d e a l i n g  i n t e r  a l i a  w i t h  

1. t h e  g e n e r a l  p r i n c i p 3 e s  of managing c u r r e n t  and n o n - c u r r e n t  
r e c o r d s  

2. t h e  l e g i s l a t i v e  a s p e c t s  o f  a r c h i v e s  k e e p i n g  i n  Canada 

3 t h e  l e g a l i t y  o f  m i c r o f i l m  i n  t h e  P r o v i n c e s  

4. t h e  s t o r a g e  c o n d i t i o n s  and  r e q u i r e m e n t s  i n  d i f f e r e n t  
c l i m a t e s  

5. t r a d i t i o n a l  and  modern methods o f  r e p a i r s  

6. map p r e s e r v a t i o n  

7. a r r a n g e m e n t s  f o r  t h e  c a r e  o f  a r c h i v e s  o f  v a r i o u s  
r e l i g i o u s  denomina t ions  

8. b u s i n e s s  r e c o r d s .  

O t h e r  i m p o r t a n t  t o p i c s  w i l l  d o u b t l e s s  o c c u r  t o  y ~ u  and I 
am s u r e  t h a t  a l o n g e r  a n d  more c o ~ p r e h e n s i v e  l i s t  could  he  made ou t .  
C l e a r l y ,  a b i b l i o g r a p h y  would be a n  i m p o r t a n t  f e a t u r e  o f  s u c h  a work, 
r e f e r r i n g  t o  a r t i c l e s  s c a t t e r e d  t h r o u a h o u t  j o u r n a l s  i n  French  and 
E n g l i s h  as w e l l  a s  t o  t h e  few books which have been p u b l i s h e d  e l sewhere .  
I n  commenting upon t h e  need  f o r  a n a t i o n a l  manual I d o  no t  t h i n k  t h a t  
I h a v e  gone beyond t h e  s c o p e  o f  t h i s  paper .  Not o n l y  would t h e  
p r o d u c t i o n  o f  such  a book b e  a  s e r v i c e  t o  t h e  p r o f e s s i o n  I n  Canada, 
b u t  it would b e  a v a l u a b l e  and b a s i c  t e x t  book f o r  t h e  a r c h i v i s t - i n -  
t r a i n i n g .  



Documentary film 

While I am on the subject of teaching aids, might I put 
in a plea for investigation in a field other than publishing? 
The public generally have little or no idea at all about the work 
which an archivist carries out, the conditions he works under, or 
the services he performs. I would suggest that there are irrmense 
possibilities in producing a documentary film on our profession - 
20, 45 or 60 minutes long. Whether such a film should be directed 
to the general public or to the classroom, I do not feel competent 
to say, but I do believe that a documentary could materially assist 
archivists-in-training. These are the kind of topics which I think 
could be handled effectively and which, properly rounded out, could 
lead to a useful and informative piece. 

1. The scene might be set by showing a few historical maps 
and prints and shots of historic sites, followed up by 
views of presebt day industpies and commercial activities. 

2. It would be useful to depict the variety of materials used 
in recording transactions - parchment, paper, cards and 
tape - and the numerous formats which have been employed in 
3 centuries on both sides of the Atlantic. 

3. To indicate the numerous ways in which records of 
transactions can be raised, there could be shots of a large 
Registry at work; a small office filing system, and perhaps 
a Land Registry could also be shown. 

4. There might be a possibility of using animated graphs and 
histograms to illustrate the rate of growth of records in 
certain offices and the methods adopted to keep them in 
check. The work of a records centre where disposition 
programs can be implemented could be tackled on a visual 
basis. 

5. Clearly, it would be valuable and desirable to include 
scene inside the Public Archives and some provincial 
repositories - with emphasis upon specially designed 
accommodation, equipment and student facilities. 

6 .  I would hope that methods used in the restoration of 
records could be shown in some detail - with significant 
"beforen and *aftern pictures. 

7. Showing the uses to which records are put, could present 
some difficulty - but one way of surmounting the obstacle 
would be to unfold a list of topics handled by certain 
repositories in any given period. Publications based on 
source material could be treated separately. 



Whether one should concentrate upon the activities of one 
archives repository alone, or select aspects from several, is a 
matter of presentation on which I think an expert would have to 
pronounce. I do feel, though, that stress should be laid on thef 
fact that, as keeper of the organization's memory, an archivist 

I should be just as concerned with today's records as he is with 
those of two centuries ago. 

I would suggest that the general proposition is not as 
fanciful as it may appear at first sight, or hearing; some years , 
ago, I remember seeing a short film along similar lines put out by, 
I believe, the Federal Archives of the Rhodesias and Nyasaland. 
It was stimulating, succes ful and showed great potential as an 
instrument of instruction.g Having regard to the dearth of 
teaching aids at our disposal, I submit that there is room for 
some kind of documentary film. 

Conclusion 

By way of conclusion, may I perhaps outline the principle 
benefits which I believe would accrue if a regular course of 
instruction were provided. 

1. Arising out of the course, it is reasonable to assume 
that a pool of academically qualified people would be 
created to fill vacancies and new positions arising. 

2. Practising archivists and employers would have some 
assurance that their new entrants had received a basic 
grounding and knew what archives work entailed. 

3. To a large extent, it would help employers to contract 
their own training schemes, for they could concentrate 
Par more upon the special requirements of their agencies. 

4.. Providing a course at one point would help to canalise 
ideas on the curriculum and would pobably facilitate the 
introduction of any modifications which a few years' 
operation showed to be desirable. 

5. It would be a natural corollary to the provision of 
regular instruction that basic agreed academic requirements 
became prerequisites for employment. Not only is this 
most desirable to achieve as an end in itself, but I have 
no doubt that it would enhance the status of the profession 
as a whole. 

The discussion meeting was rem!nded that the National Archives 
at Washington had issued a film on archives work. 



Rightly or wrongly, in presenting this paper, my main 
design has been to offer ideas (for.what they are worth) and to 
stimulate discussion in this gathering of record keepers, record 
users and sympathisers - discussion on a topic which should be 
a matter of profound concern to anyone who is the least bit 
interested in the future of the archivist's profession in Canada. 
May I conclude then by recapitulating what I have taken to be the 
four fundamental questions calling for answers: 

1. Is the time ripe for the establishment of a regular 
training course in archives administration and records 
management? 

2. If the time is ripe, what form should the curriculum take? 

3. In the field of teaching aids, is there a need for a 
manual, and is there a place for a documentary film? 

4.. The over-riding question: What type of professional 
person do we want to produce? 




