
4. HOW much money do you have t o  spend? The answer need not  be f r i gh -  
ten ing .  A museum o r  an  archives  has nothing t o  s e l l .  There i s  no commer- 
c i a l  a spec t .  I t  is  a  pub l i c  i n s t i t u t i o n  render ing  a  p u b l i c  s e rv i ce .  
Hence, t h e r e  i s  no need f o r  a  g r e a t  a d v e r t i s i n g  budget. For t h e  most 
p a r t ,  t h e  media w i l l  go along wi th  you. I n  a  case  l i k e  an  exh ib i t i on  
opening, however, where t h e  pub l i c  1s i n v i t e d ,  it is  both t a s t e f u l  and 
t a c t f u l  t o  p lace  formal ads i n  t h e  papers.  

The b e s t  p u b l i c i t y  w i l l  not  go f a r  today without  photography, so  
always t r y  t o  have p l en ty  a t  your d i sposa l ,  both f o r  t h e  build-up phase 
of a  s p e c i a l  event  and af te rward .  I n  an  i n s t i t u t i o n  t h a t  has  a  c o l l e c t i o n  
of h i s t o r i c  photographs, moreover, you may have p i c t o r i a l  support  without  
r e a l i z i n g  i t .  The o l d  photos can o f t e n  be adapted t o  i l l u s t r a t e  your 
t e x t  matter  on an  up-coming event .  ~t is  simply a  matter  of adap ta t ion  
p lus  a  l i g h t  touch wi th  t h e  c u t l i n e s .  

True, t h e  newspapers may t ake  t h e l r  own photos,  bu t  t he se  w i l l  u sua l ly  
be confined t o  i l l u s t r a t i n g  t h e i r  own s t o r i e s .  Do not  count on having 
access  t o  t hese .  Always t r y  t o  have your own wi th  no s t r i n g s  a t tached.  
I f  you have t h e  r i g h t  photos p lus  a  l i t t l e  imagination,  you may s e i z e  an 
oppor tuni ty  f o r  na t iona l  p i c t u r e  syndica t ion .  

Therefore,  t r y  t o  g e t  a  good photographic i tem i n  your budget. 
P re fe rab ly  g e t  provis ion  f o r  a  good s t a f f  photographer and t h e  necessary 
equipment. 

Oh! yes;  and don ' t  neglec t  t o  g e t  t h e  boss ' s  p i c t u r e  i n  t h e  paper 
once i n  awhile.  

That b r ings  us  t o  t h e  only  o the r  major i tems i n  t h e  PR budget -- t h e  
$15,000 s a l a r y  of t h e  incumbent and t h e  unl imi ted  expense a c c m n t .  

UNIVERSITY COURSES I N  ARCHIVES ADMINISTRATION 

McGill Univers i ty  Graduate School of  Library  Science o f f e r e d  during 
t h e  Spring Term, 1970, Course 645b: "Archives and Records i n  L ib ra r i e s " .  
The course was l e d  by John C. L. Andreassen, McGill Univers i ty  Archiv is t .  
I t  was o f f e r e d  a s  a  3 c r e d i t  e l e c t i v e  t o  f i n a l  term s tuden t s  i n  t h e  two- 
year course leading  t o  t h e  degree of  M.L.S. Subjec ts  d e a l t  wi th  i n  t h e  
f i r s t  10 of 12 seminar s e s s ions  included:  

The Basic L i t e r a t u r e ;  De f in i t i ons ,  P r i n c i p l e s  and Terminology; 
Archival  Developments i n  North America; H i s t o r i c a l  Writ ings on 
Various Media; The Se l ec t ion  and Conservation of Writ ings;  Finding 
Tools and Controls;  Records Management Developments i n  North 
America; Records Creation,  Use, Retent ion  and Destruction;  The 
Records Centre;  The Impact of  t he  Computer and Other Related 
Technological Developments. 

The l a s t  two se s s ions  were given over t o  t h e  p re sen ta t i on  and defence of  
seminar papers,  based upon s e l e c t e d  p r a c t i c a l  work p r o j e c t s .  F i f t e e n  
graduate  s tuden t s  p a r t i c i p a t e d  i n  t h e  seminar. 



New Brunswick. A graduate  cour ,e  i n  Archives Administrat ion and 5 ~ e c o r d s  Management extending over @me semesterywas d i r e c t e d  by Hugh A .  
Taylor, t h e  P rov inc i a l  Arch iv i s t .  Five s tuden t s  en ro l l ed .  The fol lowing 
sub jec t s  were included i n  t h e  course:  

The o r i g i n s  of  r eco rds  i n  adminis t ra t ion;  t h e  r e l a t i o n s h i p  of  
a rchives  t o  admin i s t r a t i ve  h i s t o r y ;  t h e  impact of a rchives  on 
h is tor iography;  t h e  h i s t o r y  of a rchives  admin i s t r a t i on  i n  Europe, 
t h e  U.S.A. and Canada; a r c h i v a l  p r i n c i p l e s  and arrangement of 
records  and manuscripts;  bus iness ,  co l l ege  and church a r ch ives ;  
maps and photographs; t h e  a r c h i v a l  s ign i f i cance  of microfi lm and 
t h e  computer; h i s t o r y  and p r i n c i p l e s  of  records  management; a r c h i v a l  
l e g i s l a t i o n ;  t h e  c u s t o d i a l  funct ion;  pub l i c  r e l a t i o n s ;  t r a i n i n g .  

Each s tuden t  prepared a  paper o r  p r o j e c t  each term; a  t e s t  was s e t  
a t  t h e  end of  t h e  f i r s t  term and a  f i n a l  examination concluded t h e  course.  

Toronto. During t h e  w in t e r ,  D r .  Archcr and M r .  I an  Wilson, wi th  t h e  
a s s i s t a n c e  of t h e  Archives s t a f f ,  gave a  graduate  course on archives  a t  
t h e  Univers i ty  of  Toronto School of Library  Science. This was a  one term 
c r e d i t  course a t  t h e  M.L.S. l e v e l  e n t i t l e d  "Hi s to r i ca l  Manuscripts and 
Archival  Col lec t ions  i n  L i b r a r i e s " .  The c l a s s  cons is ted  of e leven s t u -  
den t s ,  wi th  four Toronto f a c u l t y  members aud i t i ng  t h e  course.  I n  l i g h t  
of t h e  numerous c o l l e c t i o n s  of  p r i v a t e  papers and i n s t i t u t i o n a l  r eco rds  
which a r e  developing i n  l i b r a r i e s  ac ros s  Ontario,  i n t e r e s t  i n  t h i s  course 
was keen. Combining l e c t u r e s ,  d iscuss ions ,  v i s i t s  t o  a r c h i v a l  r epos i to r -  
i e s  and p r a c t i c a l  work, t h e  course presented  t h e  p r i n c i p l e s  of  a r c h i v a l  
methodology and thoroughly explored t h e  d i f f e r ences  between these  and 
those  of  l i b r a r y  sc ience .  As t h e i r  assignments, t he  s tuden t s  each had 
t o  access ion ,  a r range ,  s o r t  and prepare  an inventory f o r  a  smal l  s e t  of 
n ine teenth  century e s t a t e  papers.  I n  add i t i on ,  they were e x p e c t e d t o  
v i s i t  Queen's  Univers i ty  Archives and t o  w r i t e  an a n a l y t i c a l  de sc r ip t ion  
and assessment of an  a r c h i v a l  r epos i to ry .  These assignments served  t o  
g ive  t h e  s tuden t s  a  f u l l  and decidedly p r a c t i c a l  app rec i a t i on  of t h e  
problems encountered by a r c h i v i s t s .  

Through d i r e c t e d  readings  and l e c t u r e s ,  t h e  c l a s s  exanined t h e  gen- 
e r a l  h i s t o r y  of  a r c h i v a l  r e p o s i t o r i e s  i n  Canada, t he  development of  pub- 
l i c  records  programmes, t he  funct ioning  of modern records  mnagement 
programmes i n  government, b u s i r e s s  and u n i v e r s i t i e s  and t h e  methods, 
procedures and techniques i n  handling a  s e t  of  papers from a c q u i s i t i o n  
t o  use. A number of very l i v e l y  d iscuss ions  a l s o  took p lace  on such 
top i c s  a s  t h e  admin i s t r a t i ve  p o s i t i o n  of t h e  a r c h i v i s t  i n  an o rgan iza t ion ,  
cooperat ion amongst a r ch ives  i n  acquiring ma te r i a l ,  t h e  r o l e  of t h e  
a r c h i v i s t  i n  t h e  community, t h e  changing uses  of a rchives ,  t h e  inf luence  
of a rchives  on h is tor iography,  and t h e  a p p l i c a b i l i t y  of new technologies 
t o  a r ch ives .  While by i t s  t i t l e ,  t h e  course emphasized a r c h i v a l  co l l ec -  
t i o n s  i n  l i b r a r i e s ,  t h i s  was done by examining t h e  s t a t e  of a rchives  i n  
Canada, t h e  p r i n c i p l e s  app l i cab le  t o  any a rch iva l  c o l l e c t i o n  and broader 
concerns of a r c h i v i s t s .  




