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THE PREPARATION OF FINDING AIDS 

FOR MANUSCRIPT MA TERI AL ON MICROFILM 

by 

Sam Kula~i-

To the practjsing archivist a reel of 
microfilm represents a problem in all three major 
functions of the archivist; the preservation, the 
arrangement and the description of manuscript material. 
The' first and somewhat startling fact which the archivist 
must face in considering the handlin~ of microfilm is 
that while. a reel of microfiJm may contain manuscript 
materia.l, it cannot be handled like the rest of the manu­
scripts in an archives repository. It wi 11 require 
special storage facilities, and above all it will 
necessitate special descriptive techniques to make the 
material it contains as accessible as possible to the 
research worker. 

The storage problem is a fairly obvious one, 
and is prompted by the physical structure of the microfilm 
itself. In order to preserve the fjlm emulsion bearing 
the image for the longest possjr:ile time and in the best. 
possible condition, it sho11ld be stored in a temperature 
ranging from 60 to 70 degrees fahrenheit, and in a humidity 
of 40 to 50 percent. Unless your whole repository is 
air-condjtioned within such conditions, the microfilm 
shn1.11d be s.tored in a special room where they can at 
least be approximated. Apart from the climate of the 
room requirP~ for microfilm, tbe size of the microfilm 
reels themselves woi 1ld make it too expen·si ve and decidedly 
awkward to shelve them wjth the other manuscript material. 
Because of their small size they would waste shelving, 
and they would easily be lost. On the other hand, because 
microfilms are uniform in size, they can be stored 
efficiently and compactly on shelves or jn cabinets which 
havP been esoeci~lly designed for them. 

The primary finding aid employed at the Publjc 

~l-Mr. Kula gave this paper at the 1957 annual meeting 
of the Archives se·ction, C.H.A. While some phases of 
the Public Archives of Canada program have changed since 
its presentation, the basic principles are still valid. 
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Archives evolved from this necessity for special storage 
facilities for microfilm. It is perhaps basic practise 
in all archives that when the material arrives in the 
buj_lding it is accesEdoned and assigned a location. 
Because the space required for microfilm is prime space, 
and therefore expensive, all microfilm arriving at the 
Public Archl. ves is numbered and is then shelved in 
numerical order. The numbAr then acts 8S a location 
guide. We complicate th:ts system at the Public Archives 
by dividing our collectjons into eight groups, each one 
indicatinf the source of the mjcrofjlm, out that need 
not concern us here. The basic system allows the 
archivist to shelve all the reels in numerical order, as 
they are accesfd oned, so that there i.s no need to leave 
space between the reels as there would be if a classifica­
tion scheme were to be imposed. However, because the 
reels are shelved in numerical order, and not through 
some form of subject arrangement, it is necessary to 
provide a. oredse p:u5de to its location, let alone to 
its contents. 

At the Public Archives the next step is to 
prepare a rough description of the content of a reel, or 
a collect~ on of reels. on 31'xS" cards which are then 
filed alphabetically by subject. With a generous, but 
controlled, cross-reference to these main entries, this 
catalogue serves as both a guide to the contents and as 
a guide to the location of the reel or collection of 
reels. For on each card we note the reel number, or 
the reel numb ,rs making up a collection, and the reel 
numbers act ar a precise location f:Wide. In addition 
we prepare shelf list cards for every reel, wh5ch are 
filed in numerical order. These cards list the contents 
by page, volume, date, correspondent, or collection if 
there is more than one on a reel. This should be 
detailed enough to enable the archivist to select the 
precise reel the research worker requires, and where the 
collection has not been sufficiently organized before 
filminp, a detailed list of the contents shovld 5ndicate 
on wh:ich reel the material is contained. 

The most obvious anvanta~e of this system is 
its simplicity. With it, it js por~Jble to catalogue 
every reel of m:·, crofi lm that enters the bui Jding very 
soon after it first arrives. The material is thus almost 
immediately access:lble, and th5s m5nimum is absolutely 
essential when working with microfilm. It provides a 
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rough content notation, and a precise location guide, 
and for material which is highly organized, and which 
is accompanied by a detailed guide, inventory, or 
calendar, it may be the only finding aid that the 
archivist will be required to prepare. The most 
obvious disadvantage of this system is that when a 
collection is acquired in stages, over a period of 
years, it will be shelved in fJve, ten, or twenty 
diff ere:q.t J.ocat ions, or in several E'ec ti nns. The 
r.esult is thBt continual reference m11st be made to the 
catalogue cards w:,en attempting to lncate a specific 
set of volumes. In general, however, we have found 
this system operates effjcient1y, and after the catalogue 
cards have been orepared, it may safely be left to the 
tender mercies of a clerical assistant. 

The catalogue card then, at the Publlc 
Archives, is the fjrf't findjn17 aid for manuscript material 
on microf:llm. Before consider:ing the next stages or 
possjbilities, such as the preparation of inventorjes, 
deta:i.led lists, inneyes and calendars, however, it should 
be pointed out that jf a microfilm program has been 
properly planned and executed it would be unnecessary to 
conaj der any other finding aid for archives on film. A 
microfilm project, and by this I mean the planned micro­
filming of a set body of manuscript or printed material 
for preservation or duplicatj on purposes, should never 
be undertaken before the material to be filmed has already 
been arranged to the fullest degree envisaged as possible 
by the archivist, and only after the finding aids 
considered practicable for the size and value of the 
collection have been prepared. In effect, if all filming 
projects were carried out under ideal circumstances there 
would be no need to prepare finding aids for manuscript 
material on film. The catalogue cards, used in con­
junction with the prepared inventories, would provide the 
means whereby the mjcrofilm archivist could produce the 
exact section of the completelv arranged body of papers 
on demand. 

Unfortunately, this ideal is rarely achieved. 
Microfilmjng not only provides an economical method of 
acquirjng an exact reproduction of a manupcript collection, 
it provjdes a very rapid method as well. A good camera 
operator, working with papers in good physical condition 
and of a fairly uniform size and consistency, can complete 
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four or five reels of microfilm a day. That is, he can 
reproduce some four or fbre thousand pages of manuscript 
material a. day. The result is that for small collections 
of, say, a few hundred letterP, a E"eries of diaries, and 
some business papers, it is possible to secure a micro­
film copy in a few hours. Leaving aside the vexatious 
questions of errors and their consequent retakes, and 
the need for checking against the originals where the 
material is not numbered, the result is that a collection 
can be borrowed for a few hours, under ideal conditions, 
filmed, and returned, and anothAr acce Pf' ion scored for 
the film1ng institution. The use of microfilm in this 
direction is probably well known to aJl. It provjdes 
an ideal method of securing mater ja1 which. j_ s being 
j eal nusl y guarder!_ by a proud relative, a protective 
family or an unscrupulous hawker of autographed credit 
notes. You can borrow the papers for a few hours and 
return them none the worse for wear. The owners still 
hold the orlr,dnals ann Canadj_an historians have the 
j nforma tj on.-· The d:i ff :i cul ty, of course, 1. s that the re 
is se1dnm time to arranpe the papers, in such cases, 
let alone prepare a fjnding aid before the documents are 
filmed. And where suffjcient time is allowed to · 
organize the material. it may be impossible to do so. 
ll'he material may be bound, anrl the owner may ins~ st that 
the bindings be retajned, or it may already have f'ome 
unsatisfactory arrangement and the owner may insist that 
it be returned in the ex"ct condition in wh:ich it had 
been stored beneath the cellar steps for lo these hundred 
years. In mmy cases the collection may be too extensive 
to organize whj le jn ttie possession of the original 
owners. The. task of organizing the Lauri er Papers to 
take an extreme example, may take two or three men as 
long as three years. The tragedy is that the task of 
preparing a findjng aid for an unorganized collection on 
microfilm as large as the Laurier Papers would take much 
longer than three years, and I strongly sus9e ct you would 
run through a great many archivists before you were 
through. 

Manuscript mat-3rj_al then, does arrive in the 
archives on microfilm and unorganj zed, with perhaps a 
title sheet as the sole fjndjnp: ajd to the co]lection. 
The problem then arises to prepare a finding aid that 
will provide the maximum in accepsibility with the 
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minimum time and effort. I Rhould adC1 right now, before 
any hopes a.re raised, that i_f there is an easy solution 
to this problem it js not Jncluded in this paper. 

A reel of microfilm is inscrutable. It 
reveals nothing of' itself through immediate observation. 
Unlike bonks or manuscr:ipts, there is little to be gained 
by picking it up. There are no apparent content sheets 
or indexes. You cannot browse throuph microfilm. Its 
shape or colour ;:dves no ",ncHcation of its contents. A 
register on microfilm loses its identifiable characteristics. 
It is no longer the large morocco volume at the end of 
the th:I rd she 1 f. Instead it j s a sequence of 120 frames 
at the 17 font mark of reel 1789. In short, because of 
its physical properties, m"crofilm reqi:iires far more 
detailed f ind:inf? aids than comparable manuscripts 
~rig:i nals. To be used, mi crof j_lm must be located, 
eharger'I out to the re search worker and scanned. This 
scanning proce se, if thr:: material is not prec is.el; analysed in 
a finding aid, can be a very arduous, wearisome and 
frustrating task. Espec5ally if the research worker 
has been given the wrong reel in the first place. And 
the most frustrating aspect of working with mjcrofilm is 
that if the reels are not accurately marked, and the 
contents analysed on a list or findinp Bjr'I th8t the user 
can study, the user may have to go through the whole reel 
before he realizes he has been given, or what is also 
more likely, he has asked for the wrong reel. It may 
take three hours or more to scan a reel of film. In 
many types of readers it is impo8sible to keep the film 
passing yol-1r lhe of sight and f'tiJl note the type of 
material contained. The image goes out of focus with 
every turn of the spindle. At any rate, the rate of 
motion haf'. to be very slow in order to absorb some idea 
nf the nature of the ma teria1, and bere the lors of the 
physical characteristjcs differentjatin~ an official 
thick-papered despatch from the flimsy carbon or private 
enclosure further complicates the scannjng or thumbing 
through process. A reAl of mJcrofilm may contajn five 
or six volumes of correPpondence, some containing 200 
pages, ot~ers containing 500 pages. On film this size 
differential disappears. Althourh each volume may be 
preceded by a guide sheet, the student has no idea when 
flipping rapidly through a reel what volume he is at 
unless he carefully ticks them off mentally as he goes 
throu['.!h a reel. This can be prevented by usjng a bottom 
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of frame, or side of frame marker giving the series and 
volume number with every frame of film, as our camera 
operators do when filming at the Public Record Office 
in London. This not only provides a useful viewing 
guide, but at the same time identifies each frame in 
case enlargements from the microfilm should be required. 
This, however, is part of an ideal filming pro5ect, and 
it should be noted that it also conf'umes a considerable 
amount of space by necessitating a larger frame than 
would otherwise be required. 

The research worker then, has a rir;rht to expect 
that the microfilm will be suff'icjently marked and 
catalogued to enable the arcM vis t in charge to locate 
the exact ree] that he requires,. if' his references are 
reasonably specific, just as he can expect the right 
volume or series of volumes in the origjnal manuscript's. 
Where, however, there are no f:indin[! aids, and the 
material has not been properly arrmp-ed, the research 
worker will have to plow through a large rm ss of material 
to discover the information he requires. The point I 
would like to make here ~ s that the use of' microfilm 
places a greater burden on the u f' er, an"l that the physical 
diff'iculties in usinv microfilm are too ~reat to demand 
of the user the same· degree of "re search", the scanning 
of a large mass of c'locuments in search of specific infor-
mation, as wonl d normal] y be expected. Ever,r type of 
microfilm reader th1=t I am aware of, either of the 
projector or viewer type, ooerates throuvh a system of 
reflected light in order to·,enlarge the image on the· 
film and make it visible to the student. As a result, 
every type of microfilm reader, and this applies to micro­
cards, and all the other forms of mi crocard techniques, 
reflects the Jj gllt through or off the card into the viewer's 
eyes. The result is that after a few hours use there is 
a serious degree of eyestrain, and we find that users 
cannot view microfilm for more than two or three hours 
at a time. Therefore, it take8 longer in terms of days 
or weeks or even months for a searcher to go through a 
body of papers on film than tt wovld if he were using 
the orj gi nal s. 

Microfilm, then, if I have made my point, requires 
a greater degree of preparation b2fore it ie ready for 
general use. The finain~ aids must be more detailed, for 
one of the most useful servicef' a microfilm arc'.·1ivist can 
perform is to he able to inform the research worker that 
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there is nothing along the lines of the information he 
requires within any set of reels. I have found that 
even the most ardent scholar responds with a pronounced 
sense of relief when informed with some certainty that 
a collection on microfilm holds noth5ng of jnterest for 
him. The media, howevAr, sete consMerable obstacles 
in the path of the archivist attempting to prepare such 
finding aids. 

To begin with, you cannot arrange mRterial 
that has already been microfilmed. True, you can cut 
and splice a reel of film to a limited extent, so that 
whole volume f' which have been fi J1"1ed out of seq.1 ence can 
be re-arranged. but anyone who has attempted to re-arrange 
a number of indi vi dua 1 C doc 1-,men ts on film wi 11 agree, I 
am sure, that it is impr8cticable and ciownrj_p:ht nerve­
wracking. The only course available then, is to re-arrange 
the collection on paper. 'rhis paper inventory may have 
complete, limited, or no resemblance tC' the physical arrange­
ment of the collection on the film. Before a paper 
inventory may be made, however, a deta~led list of the 
contents must be prepared. When dealinr with a collection 
composerl of letter books, entry boC'ks, registers, and 
corresp0ndence, it may onJy be necessary to discover the 
order of the jndivjdual units on the film, treatinr the 
corresponnence as a unit, Bnc'l then listing the units in 
a paper inventory in a manner wh-1 ch will best portray the 
activ5tjes of the office, agency or ~ndividual who 
produced the pao-rs to ma}.(,~ them most meaningful to the 
research worker. The correspondence may not be in any 
definite order, and unless it js very valuable, lt will 
perh8ps not be worth while cont5nuing the organization 
of the col1ection on pap-=;r to the extent of preparjng an 
alphabetical index or subject guide. 

When, however, a coJlection of correspondence 
is both extensive and valuable, and has no specific arrange­
ment, or one whic 1, j 8 inar4equate for general use, the 
further arranrement on paper involves the archivist in a 
considerable amount o~ effort. The only solution to the 
problem is to list the items of correspondence in the order 
in wh5 ch they appear on the film. This lj 8t wi 1 1 have, as 
a minimum, the name of the correspondent, the recipient, 
the date and the place. If a more elaborate list is 
desj_red a subject p"brase could be added, or a full scale 
calendar can be prepared. The preparatjon of this list 
presupposes there is some method of identifyinf the exact 
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letter on the film; that j s, that tr ere are page numbers, 
frame numbers, or ::-ome letter des5 gnat:i on. 'lr'hen triis 
l:ist is complet2d, th8n an alphabetjcg1 ljst or index 
may be tirawn up. 

The preparation of paper jnventories then, 
involves t,e oreparation of two distinct lj~ts. One 
represents ti1e order of the material on the· film, and 
will be marked PO that either used by itself or in 
conjunction wit:-1 the shelf lj st cards it acts as a reel 
location guide, the other the inventory proper listing 
the material in the order it should have been filmed in 
the firE't place. The latter includes the alphabetical 
or chronological listin~ of the correspondents, which in 
this case, because it is necessary to list them on peper, 
instead of arranging them in thr-i ori p;j na l, ec ts as an 
index to the correspondence. 

A complete finding aicl for mRnuscr:ipt material 
on microfilm at the Publ~c Archives then, :'involves reference 
to a main entry cataloi!ne whicb in turn wjll refer to the 
shelf Jj Rt reel numbers anr1 to an :lnvertorv of tbe contents 
which is filed senarately. 

The use of m:ir,rofilm if' becorring more widespread 
in North Amer:lca. a.nrl some fjlm enthusiasts envisage the 
esteblislment of r~~ional archives, mu~h like branch 
libraries, consisting r-,ntj rely of' microf~ lm copies from 
central repositories. Frankly, the thou0·ht frightens me. 
LI. t one ti me, a sh :i eld was proposed for the microfilm 
archi.vist w11ich was tn cons5 st of a dvst-grey background, 
representinp: the archives profe~.sjon as a whole, on which 
is superimposed fl res l of' mic rofj lm artistically draped 
around a whjte cane. How sucl1 regional reposjtories will 
affect the eyesi~ht of the coming generat50n of Canadian 
historjans, I leave to your imagination. There may, 
however, 'be technological advances in the next few years 
that will stave off such a ~isaster. In the meantime, 
the archivist wjll have to continue in his efforts to 
make the manuscript material on microfilm ae. accessible 
as possible within the limits of his time, his budget, 
and his almort legendary patjence. 
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MINUTES OF THE ARCHIVES SECTION BUSI N:i:css MEETING 
F8R 1963 

by 

Miss Sandra Guillaume 

Present: J. Atherton, R.S. Gordon, J.P. Heisler, 
J.M. Inch and B. Weilbrenner, Public Archives of Canada; 
A.M. Willms, Publ:1 c Archives RecordP Centre; W.R. Bennett~ 
Public Archives of Manitoba; Miss C. Blackstock, University 
of Toronto; J. Bovey, Archives of Northwest Territories; 
H.A. Dempsey, Glenbow Found8tion; C.B. Fergusson, Public 
Archives of Nova Scotia; Miss s. Guillaume, Ontario Archives; 
G.11\/. Hilborn, Department of External Affairs Archives; 
A.D. Ridge, McGill University Archives; G.W. Spragge, Ontario 
4rchives, and ti.R. Turner, Saskatchewan Archives. 

The buf'iness meeting of the Archives Section of 
the Canadian Historical Association was held in Room 134 of 
the Fac11l ty of Medicine Building, Laval Uni verPi ty, Quebec, 
P.O., on June 5, 1963. The Chairman, Hugh A. Dempsey, 
pres:tded and opened the meeting by welcoming those present, 
after which members introduced themselves. On the motion 
of Mr. Gordon, seconded by Mr. Willms, the mJnutes of the 
1962 meetJng were apDrovec'l as circulated. Mr. Dempsey read 
his report as Chairman, reviewing the year's activities. 
He then requested report,~ from the irn'!titvtions represented. 
The following reports were received: 

Public Archivef' of Nova Scotia: Mr. Fergusson 
reported that the year had been an active one for his 
institution. The number of researcherP using Archives 
facilities had increased, as had the number of written 
inq1Jiries received. The Archives co-operated with federal, 
provincial 2nc'l private agencies in providing d0cumentation 
on hi storj c houses, as we 1 J as providing material of 
historical interest for the Nova Scotia Display of Arts. 
Reorganj za tion of the manuscript room and the basement area 
enabled the Archives to orovide storage facil5tief' for the 
Nova Scotia Museum of Fjne Arts. The Archives was involved 
in preparations for the Centennial celebratinns. Mr. Fergusson 
spent five weeks in En?land dnjng research on fortifications 
in Nova fcotia. The Archives ennuel report was published, 
and three other puhl:1cc=itions, a p::.i.mphlet, a paperback, and 
a hard-cover book were issued. 
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Ontario Archives: Dr. Spragge reported that a 
program for government records management was goinf forward, 
although the plans for the use of a smalJ build5ng as 
reported in 1962 had been dropped, with a view to establishing 
a full records centre and program. \Vork on a special repair 
and restoration laboratory hRd been completed and a technician 
was already at work repairjng and restoring documents in the 
Archives. During the year, the Archives accessioned the 
William Colgate Collection, whjch included manuscriDt and 
other material relat5ni:,; to C8nadian art and artists. The 
Osler family pap er s were received, j ncl udinp: many letters 
written by memberP of' the family during the 1E31.LO 's and 1850' s, 
as well as B.B. Osler 1 s correspondence and exhibits collected 
during the Riel trials. For some time, the Archives had 
custody of the recor0s of the Communist party seized by the 
Attorney General's Deoartment dvrin~ the 1930 1 s. Through 
the kindness of an actj ve party member, his private collection, 
inclu~jng all of Tim Buck's pamphlets and newspapers had been 
acquired, to supplement the Archives holdings. Dr. Ppragge 
stated that the Archives was receiv5n? an jncreadng number 
of req1Je sts for p:enealogical informa tj on, particularl v from 
the Unjted States, an~ that replyjng to these inquiries 
required extensive staff time. He was interested to he8r 
what services nther instjtutjons were providing for 
genealogists. 

McGil] University Archlves: Mr. Ridge explained 
that the manuscrj pt and other materiBlf' of historical 
interest were housed in ej_ther McCord Museum or Redpath 
Library, and that his particular job was the care of the 
University's officiaDy-created records. Since his appoint­
ment in August, 1g62, he had been attempting to locate records 
in thP. administrative and faculty offices and assess what 
records had survived, how they had been kept~ and how to 
control the currently-created records. In his researches, 
he had also attempted to create interest jn th8 problems of 
current a nc'1 non-current records amongst Uni ver si ty personnel 
and also tn establish peM0ds of retention and a records 
scheduljng prorram. Mr. Ridge hoped that accommodation for 
the Archives mifh.t be found jn the proposed nei,r Administration 
buildinp-, but at present, the Archives had been allotted 
1,200 feet of stacks in the older section of the University 
library. 

Public Archives of Manitoba: Mr. Bennett reported 
that Mr. Bowefjeld bad been granted a year's educatjon leave 
to complete necessary research for his doctoral diss.ertation. 
As more space became available, Manitoha's publjc records 
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had gradually been shelved, catalogued and organized for 
greater accessihili ty. Among the manuscript papers 
deposited during the year were thof'e of the Henderson 
family, one of the Red River ~ettlement and Winnipeg I s 
most prominent families. The calendaring of the E.L. Barber 

. papers was continuing. 

Universjty of Toronto: Misr Blackrtock reported 
that progress had been made jn the cataloguing and sorting 
of several large gifts received during past years. Con­
siderable work had been done on the J.B. Tyrrell papers; 
the cataloguinp: of the Rowlann Burr and William Tyrrell sections 
of this collection and preliminary sorting of J.B. Tyrrell's 
own papers had been completed. Some ,;,rork had been done on 
the James Mavor papers, which included general correspondence 
and manuscript material on the Doukhobor emigration to Canada, 
on the Barr Colony in ~aekBtchewan, and other fields of 
interest. The sortinv and cataloguinp of the 11'ordsworth 
Memorial Collection, the archives of the CCF party, had been 
completed. Gifts received dur:'Lng the year jncluded William 
Snaith's record of persona} income and expenditure over a 
period of L~O years, ann letters of the Elmsley fan jly. 
Recent literary accessions jncluded the correspondence of 
Mazo de la Roche and manuscripts of her books. Typescripts 
of three of Hugh McLennan' s novels had also been received. 
The Universjty Arcrjver were Already a part of the Deoar tment 
of Rare Books m d Special Collections, and the University 
hoped to announce the appointment of a University Archivist 
in the near future. 

Department of 1 xternal .Affairs Archives: Mr. Hilborn 
reported trrnt four undergraduate and two graduate students 
had been employed to assist with archival work. 

Glenbow Foundation: Mr. Dempsey reported that the 
majn collecting emphasis was still placed on ~lberta m8terial. 
The Foundation employed rescRrchers on a part-time basis to 
work on the records of Mormon families, families which had 
moved from the prair:ies to the coast, 2nd jrrjgation. One 
researcher was check:lnp.; Un:i ted Kingdom recordr on fur trade 
and settlement, while summer employees had worked on 
Hutterj te records dP tinr: back to the 16th century, which had 
been micrnfilmed. The Archivist h2d been 8pproached by 
the /llbert2. government to Bdvise on records retention. It 
h8d formerly been the oolicv of t,e government to destroy 
records if accomp0nied by Orders-in-Council, but now the 
recommend a ti on of an arc'li vi st must accompany the Order. 
The records of the vJestern ~'t0ck Growers Association had 
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been completely catalogued, ~nd the records of the Alberta 
Liberal Association bad been accessjon8d and were being 
processed. R.o. Harrison, museum consultant, had asked 
Mr.· Dempsey to draw to the attentj r-n of the meetj_np; the 
competition for D5rector of the proposed Alberta Archives. 

Public Archives of Canada: Mr. Weilbrenner 
reported an j ncreas·j ng a tten0Bnce of re f'earchers particularly 
because of the work being done on tr.ie Lnuisbourg restoration 
project. The William Lyon MacKenzie King p8pers were shortly 
to be opened to 1922 and microfilm copies of the Sir John A. 
Macdonald papers made avajlable on an j_nter-library loan 
basis. Some Baby pap8rs Bnd thoee of the de Lotbiniere Joly 
family were nn loan to the Archjves for mi~rofilmjn~. An 
agreem2nt h8 d been reached between the Archives and the 
Canadian Natinnal Rajlwny to h8VA tbe Archj.ves act as re­
pository for C.N.R. records. The fi~st stage transfer of 
records of com,:)anies precedinp: the C:.N.R. had comrrenced, some 
four hundred feet of material bejng already in Archives cus­
tody. The Archives had received the records of Wordsworth 
House, party headquarters of the CCF-NDP which are open, 
subject to permission from the party. Several sets of 
mjnisterial papers from the Diefenbaker cabinet had been 
deposited in the ~rchives. The report of the Glassco 
Commission had resulted in an incr8asing flow of records 
from t 11 e dep8rtrrents to the Records Centre. 

Saskatcrewan Archives: Mr. Turner reported that 
the SaskatchewRn Archj ves bienniRl report bBd been tabled 
and puhlj shed. Mr. T11rner hPd been a opointed Proi:d nc iH 1 
Archivist and Douglas Bockj_ng Assistant Archivist. Con­
geRtion in the r1erJna office had been somewhAt relieved by 
the acqujsjtion of space in the Regjnp Court Office, but 
access to the material stored there was difficult. Mr. Turner 
was hopeful that the situation wnu}d be Alleviated with allot­
ment o.P space in the n8w Wascana Centre complex. 

A continuing fl ow of pu 1' 1 j c records was being 
accessioned; the most recently accessioned mAterial included 
t~e records of the Deputy and Asso0iate Deputy Ministers' 
offjces of the Department of Natural ResourceE', 1030-60. 
Over a ton of the papers of the Rt. Hon. JameE' G. Gardiner 
were being arranged by the Archives i::taff and microfilmed. 
The original papers were to be rP- turned to the famj 1 y, while 
the Archjvef' would retain the microfilm on depoFdt. The 
papers provide documentation over a periori of sixty yeRr s, 
and are of particulPr interest dur5· R' the 1920's, as the 
Archives hqs very little availRble from thjs period. These 
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papers are closed. Increasing use was being made of the 
Archives, particularly in the preparation of local histories 
in connection with the jubilee celebrations. The Archives 
Oral History Program was progressing; some interviews with 
pioneers had proven very oroductive jn that the interviewees 
had possessed i terns of hi storicel interest and value. In 
addition to contacting p5oneers, the Archives had continued 
to supplement its private papers collection with taped 
interviews. The Archives had also acqujred tapes of broad­
casts and telecasts in connection -i,.Jith the 1962 Medicare 
crisis in Saskatchewan, jnclud~_ng i:in interview 1/'dth Lord 
Taylor, the mediator. 

Public Archives Records Centre: Mr. Willms 
reported that the Centre, like many other agencies. of the 
federal government, was attemptinP; to meet increasing demands 
for servjce with a smaller staff. The first reneral 
schedule a 9plyi ng to the 8drn inl strati ons of departments and 
agencjes hed been issued anr'I the Centre W8S now receiving 
the records of_ forty-two 8gencies. Approxjmately one-third 
of the records intake was now being destroyed. Reference 
service in pRrtjcular hrd shown i:i. large increase. The Centre 
had been allotted 120,000 squarA feet in new buildjngs, as 
the Treasury Board had become convinced that dorm9nt storage 
was worthwhile. A manual on the retent:'ion of provincial 
and municipal records had been incorpornted into the "Emergency 
Measures manual 2nd during 1963, .the C8ntre 1 s·staff hoped to 
prepare a similar mRnuB1 on essential industrial records. 
The records And papers of Robert Bell, former haad of the 
Geologjc8l Survey, whicr h'Jd been stored in a house that had 
recently burned, had b~en removed to the Centro for evaluation. 
Dr. Lamb was in the ,rocess of draftin~ n n~w records act. 

Northwest Territories l\rchives: Mr. Bovey reported 
that a.s yet, he h8ri no buJ1,1j ng to accommodate archival 
mB.terial !'\ncl thFJt 11.e W8P still seFtrch:'ing out relev8nt msteriRl 
and tryinp- to Require it }ri the n8mG of the Northwest 
Territories. A great deal of materiai, had heen discovered 
in AmericRn maritime museums concernJn,>2 wh.oling, .onthropology 
of Eskimos and scientific infor~ation. As it was unlikely 
that an archives building for tho Terr:itnries would be 
constructed rnr some yePrs yet, 8n jnventory of departmental 
fj les 2nd material availflble in the :Public l\rchj ves Records 
Centre was being prep~red. The government of the Yukon 
Territory wRs n sepPrate entity qnd was con::=ddering the 
establishmAnt of a rec(')ros centre in which wonld be housed 
th0 Dawson City records anci records relating to the r;old 
rush. Some prelJminary survey:: nr of available material had 
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been done by the Public Archives of Canada in 1958-59 and 
material discovered, except for that of purely local interest, 
had been transferred to the Archives. 

As this completed the reports from the institutions 
represented, the meeting then turned to the question of 
services to genealo~ists. After considerable discuesion, 
Mr. Dempsey suggested that the matter covln be left to the 
incomjng executive, who would contact institutions and survey 
the services offered to genealogists, and then circulate the 
results of the survey. 

The possibility of openin~ the Pub1ic Archives 
Records Cen.tre records management course to other than 
federal personnel was mentioned. Mr. Willms replied that, 
for the pre sent, the enrolment was l:imj ted but that he hoped 
in future to be able to accept re~istratinnp from provincial 
and industrial personnel. 

The question of an Archives Tra1ning Course was 
discussed. Preliminary announcementP had already been 
issued by Carleton University which was willing to go ahead 
with plans for the course, althour-h concerned about the 
number of applicants. It was decided after dj scussion that 
the incominr executive should circularise institutions to 
obtain firm corm;0 itments as to numbers of prospect:ive students. 

The Chairman then requested a report on document 
cases from Dr. Spragge. Dr . Sprag:p.-e said he hRd be m able 
to obtain document cases made in Canada at a price comparable 
to that charged for American-made cases. He could give no 
estimate as to the probable life of the Canadian-made cases, 
but there was also no estimate for the American cases. At 
the request of the meeting, :Cr. Spragge supplied the name of 
the supplier of the boxes, Collett-Pproule Boxes ltd., 
1997 Kennedy Road, Scarboro. 

The Treasurer then reported concerning the Section's 
finances. It was explainen that the Section had received a 
gra.nt-in-aid of its actjvitieP from the Council for 1962-63. 
The amount was not to exceed $50.00. During the year con­
sideration had been given to the publication of papers 
presented to the meetinps ~n the pRst; it was decided 
however, that the puhljcation of a completely revised 71 P.urvey 
of Archivists' Positions in Canada" should have priority, and 
this was done. The Glenbow Foundation defrayed the costs 
connected wl th the furvey, and there.fore the grant remained 



unused. As the possibility of publishing papers was likely 
to be feasible in the coming year, the meetinr suggested 
.that the Section apply for a renewal of the grant-in-aid. 
The Treasurer moved, seconded by Mr. 11\/eilbrenner, a vote of 
thanks to the Glenbow Foundation for defraying the costs of 
publishing and distributing the Survey. Carried unanimously. 
Mr. Weilbrenner moved, seconded by Mr. '\J./illms, that the 
Section apply to Council for a renewal of the grant for 
1963-64, and that the Secretary-Treasurer deduct any ad­
ministrative disbursements from this sum. Carried. As 
it was necessary that the Section be represented at the 
Councll meeting, at which Messrs. Gordon, Heisler and Weil­
brenner wonld be present, they were asked to report to 
Council for the Section. 

The Chairman reported tra t the f,urvey had represented 
more institutjons than ever before and thet it had met with 
a very favorable response, One hundred copies were printed 
and seventy-six had already been distributed. 

The meet:inp then turned to new business. Mr. Turner 
spoke briefly, statinp trrnt he wished to record formal recog­
ni t:ton of the services to Archives, scholarship a.nd the 
Sectjon 1 s predecessor, the Archives Committee, of Dr. Spragge, 
whose retirement as Archivist of Ontarjo was imminent. After 
applause, Dr. Spragge replied. 

Mr. Gordon reported on tho progress of the Union 
List of Manuscrints in Canadian repositories. Some 162 
repositories had agreed to co-operate in the survey; 65 of 
these had already completed their returns and over S,000 
returns had been received. 3,500 master index cards and 
3,200 cross-reference cards had been prepared from these 
returns. Although the Public Archives was unable to proceed 
as quickly wit~ this project as hoped, due to austerity, 
publication of l?,000 entries appeared likely for 1964. It 
was anticipated thP t an off set pr int inp: process w011 ld be 
uf'ed ,;,.rith 10-12 cardf' to the p8ge with a resuJ ting 1,000 page 
volume accompanied by a 200 page index. The Union Lif't was 
to be a continuin~ project with revisions to be published at 
four or five year intervals. 

Mr. Ridge had submitted a list of topics for 
discussion, among them the preparatj_on of lists of document 
repairers and suppliers of archival equipment. After 
discus f" ion, the pre pa rat ion 0 f' such l:l st s was referred to 
the incoming executive for actjon. 



- 18 -

The question of the advisabjlity of holding the 
business meeting of hoth Archives.and local history Sections 
at the same time was raised. It was moved by Mr.Turner, 
·seconded by Mr. Bovey, that the Section's wish, that, if at 
all possTble, the schedul5ng of both business meetings at the 
same time be disco_ntinued, be transmitted to Council, a long 
with the suggestion that the Section would be wilJ.ing to 
schedule the presentation of its papers at another time. 

Dr. Spragge raised the question of business records 
and the difficul.ties of storing them. It was suggested that 
one archival 5nstitution be designeted to act as a central 
repository or alternativPly one institutjon per geographical 
section, for busjness records. It was the feel:1ng of the 
meeting that, jf posrible., s1.1ch B repository should be 
connected with a Unjversity School of Commerce or Business 
Admini ::itration. 

The SecretRrv reported that the resolution passed 
at the 1962 meetin~ concernjng the mjcrofilmjng of theses had 
been transmitted to the National Librarian. 

The report of the Pro,iects Chairman which had been 
filed for re-presentation was read. As several of the points 
had already been acted upon, discussjon centred on the 
pos·dbjljty of th,-=i Sectinn's charginp: its own fees, and form­
ing a separate association. The feel,no· of the meeting was 
that the metter sho1'ld. be thorou;2"hly c'liscussed at the 1964 
meeting. 

The meet:i rig then oroceeded to the electi0n of 
officers. The followjng were elected: 

Chairman: Hugh A. Dempsey 
Vice-Chaj_rman: Allen R. 'rurner 
Secretary-Treasurer:Sandra Guillaume 

Mr. Fergusson thanked the outgoing executive for 
their services. The meetJng then adjourned. 
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NOTES AND COMMENTS 

Archives Trajning Course 

We understand that the response to Archives 
training course has bec-n surprising anc. somewhat disturbing. 
In our last number, we said at least ten students were needed 
and by autumn there were four conf:i rmed and seven hopefuls. 
Now we learn that more than thirty students have been con­
firmed and that several more applicatinns have been received. 

We hope t~et the instructors will not be overtaxed 
by the large classes. The response pojnts out clearly that 
such a course is needed and perhaps consideration Phould be 
given to presenting it on a rerulRr basis. 

The course wjll he held at Carleton University, in 
co-operation with the Public Archives of Canada and the 
Archives ~ection of C.H.A., from July 6 to 31, 1964. 

1964 Meeting 

The annual meeting nf the Archives Section, 
Canadian Historical Associatinn, will be held in Charlottetown, 
P. E. I., on vJedne sday, June 10th. 

The business meetini=r wilJ be held at 9.30 a.m. in 
Montgomery Hall Sen:\ or Comn,nn Room when offlcers for the 
coming year will be elected. In the afternoon, two papers 
will be presented jn the Prince of Wales College Annex, 
Room 13. Beginnjng at 1 p.m., Alan D. Ridge, Archivist, 
McGill Univer::"jty, will discuss "What Training do Archivists 
Need?", followed by Arthur h. Ifordoch, Archives Branch, 
Government of Ontarjo, speaking on "Crmservation .and Repair 
of Archives'.' • 

Union Ljst_of Manuscripts 

Editor, Robert S. Gordon, reports that three quarters 
of all estimated returns for the Union List have now been 
received. These amount to almost 10,000 entries. More than 
one half of all repo,c,.i tori es have already completed their 
listing; the rest are sending the r0,turns reg11larly. Only 
three or four of the 160 archival repositorjes that are co­
operating on this pro,iect have not been heard from. 
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The Maste~ Catalogue• which is the basis for the 
Union List, is expanding rapidly. Almost 8,000 entries ha~e 
now been included in it. In its card catalogue form it is 
already used for reference service. Ultimately the cards 
will be 11 shingled up" in page forms for photoduplication to 
produce the Union List of Manuscripts. 

It is planned to make the Union List of Manuscripts 
a contjnuoui:, project. The Master Catalogue will be kept up 
to date with new entries and with revisions of existing entrie& 
The constant movement of manuscript material from private to 
public repositories, and from one repository to another, will 
require extensive revisions in the Master Catalogue. To 
reflect these changes it is planned to re-publish the Union 
List at convenient intervals. 

News j n Br:i ef --
Public Archives of Canada 

A number of staff change~ have taken plaee at 
Public Arcbj ves of Canada. Roger Comeau has been promoted 
to Head of the Pre-Confederation Section of Manuscript 
Division; Barbara Wilson is ~ssistant Head of the Section; 
and Keith Johnson is now Editor-Historian. New staff members 
include William Naftel, John Blackwell, 'William Cooper, Ronald 
Ward, and Andre Desrosiers. Ted Regeher is on leave to atterrl 
University of Alberta and John Banks to attend University of 
Toronto. 

Public Archives of Canada has published check-lists 
of censue returns available on microfilm for Ontario, 1842-71; 
Quebec, 1825-71; and New Brunswick, 1851-71 and Nova Scotia, 
1871. These are available from Queen's Printer at 25 cents 
a copy. The Preliminary Inventory for Manuscript Group 18 
has been revised and will soon be available at 50 cents a copy. 

A new salary range for Archivists has been anneunced 
by Public Archives of Canada: 

Grade I 
Grade II 
Grade III 
Grade IV 
Grade V 

1
4680-6060. 
6180-7320. 
7560-8640. 
8520-9600. 

$9500-11100. 



- 21 -

Among new acquisitions at the Publjc Archives of 
Canada are the Wj lliam ~mi th-Jona than f'Frnell Papers and 
microfilms of selected correspondence from the Lansdowne 
papers and Stanley of Preston papers in F.ngland. The 
William Duncan papers now are on loan from Duncan Memorial 
Church in New Metlakatla, Alaska, and will be microfilmed. 

Newfoundland 

Newfoundland Archj-ves has appo'inted Mrs. J, Pitt­
man as part-time catalo~uer. 

The old records of the Magistrate's Court at 
Harbour Grace have been trans.ferred to the Newfoundland 
Archives. These records, comprjsinp 180 volumes and 62 
cartons of documents, go bac~ to 1799 and gjve a great deal 
of useful historical informat5on about the City of Harbour 
Grace and the Northern Cjrcuit of Newfoundland. 

Manitoba 

Hart Bowsfield, Provincial ArcMvist of Manitoba, 
returned in January from a year's educational leave. Regis 
Bennett, Assistant Archjvist, leaves this fall to take a 
course in librarianship at University of British Columtia" 

Regis Bennett points out that the April 1964 number 
of Feliciter (Vol.9, No. 8), publ5shed by Canadjan Library 
Association, h8s a useful article on copyright law and photo­
duplication. Written hy Peter K. Mutchler, it covers a 
field which js of interest to many Archivists. 

Public Archives of Manitoba has acquired a number 
of significant collections in recent mrnths. Pt. John's 
Anglj cl3n ,:::;at -.edral, Winni per-, has p18 ced on deposit the 
original journal of John West "The British North American 
Inr!ians wjth Free Thoughts on the :=?.e0 Rjver Settlement 71

, 

1820-23. A micro.fj lm copy has been obtained of the Hudson's 
Bay Co. RAgjster £, 8 list of land grants in Red River 
Settlement ,t, 1812-70, and the Land T:i tle s Office n Correlation 
Bookll, l90D. The Histor:ical and Scient:ific Society of 
Manjtoba hRs transferred to the Archives its correspondence 
and manuscrj,1ts of papers read before members of the society. 
Approximately 120 feet of records from the Department of 
Public Works, c.1875-1954, have been acquired. 
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Alberta 

The Glenbow Foundation, Calgary, reports the 
acquisition of a number of co] lecti ons. The first portion· 
of the papers of Solon E. Low, federal Social Credj t leader, 
1944-58, has been received. The remainder is expected later 
in the year. Also acquired are the John Hugill Papers, 
c. 1897-1956, and Burns Foundation Papers, covering the 
business an'l charitable activities of Senator Patrick Burns. 

Hugh A. Dempsey, Archivist for Glenbow Foundation, 
is preparing a directory of photographers who ljved or worked 
in the prairie provinces prior to 1900. The results are 
expected to be useful in dat',ng and identifying old photos. 

The Glenbow Foundation Archives h8.s moved from the 
old Hull House into the former Court House jn Calgary. The 
building is majntajned by the Alberta Government and provides 
facilities fer a museum, ljbrarv, archives and archaeological 
department, which are operated by Glenbnw Foundat5on. 

Althouph the 
extensively durj ng the 
Provincial Archivist. 
the first ohase of its 
be completed by 1967. 

Saskatchewan 

Alberta Government has advertised 
past year, it has not yet appointed a 

Recent announcements innicate that 
archives and museum build 1n g will 

Dr. Lewis H. Thomas, member of the Saskatchewan 
Archives Board, and former Prov:\ncjal Archivist, has been 
appointed to the staff of the Department of History, 
University of Alberta, Edmonton, effective July 1st, 196L~. 

John H. Archer, Legislative Librarjan, member of 
the Saskatchewan Archives Board, and former ProvJncial 
Archivist, has been appo~nted Director of Libraries, McGill 
University, effective July 1st, 1964. 

Planning is proceeding for a Publlc D0cuments Centre 
to be located on the new Universjty of Saskatchewan Regina 
Campus. Target date for occupation is late 1966. The 
centre, to be administered by the E.',askatchewan Archives Board, 
will 5nclude the Regina office of the Saskatchewan Archives, 
the government publicetj ons of' the Legislative Library, and 
space for government records storage. 
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New Brunswick 

The archjves has acqu:ired the Northumberland County 
Papers, rAlatjng tn t1-ie per- od 1806-lglq. The procesPing 
and shelvinr: nf the material will "be completed shortly and it 
will occupy some 19 l:lnear feet of shelving. The material 
provides the most comolete account of development of a county 
in New Brunswick in any repository. 

From Saint John, the archives has obtajned the 
Merritt collection, occuoyin~ six feet of shelvinr and pro­
viding valuable mater5al on the businesf' and social life of 
the city for more than a century. 

Nova Scotia 

During the past year, the PubJjc Archives of Nova 
~cotia has produced two new bulletins. No. 18 is entitled 
'Nova ~cotian Institute of Sdence" and No. 19 is 11 The Public 

Archjve8 of Nova Scotia". Both are by C. Bruce Fergusson, 
Provincial Archivist. 

Ontario 

Dr. George W. Soragre retired as Archivist of 
Ontario in August, 1q63. His successor, D.F. McOuat, was 
formerly the sen~nr member of t~e Archives staff under 
Dr. Sprag~e, an0 later Djrectnr of the Hjstorical Branch of 
the Department of Tourism a ncl Informs ti or,. The Hi 8 tor :i ca 1 
Branch has subsequentlv been olaced un(ier the 4urisdiction 
of the Provinc5al Archivist. 

H.E. Turner has resigned from the Arcl1ives of 
Ontad o to jo;n the staff of the Denartment of History, McMaster 
Universitv. Other staff chanr-es jnclude the resipnation of 
J .G. Svohoda anrl t::-ie aopo~ ntment of J. Mezaks. 

Queen I s Ur,j ver si ty Archives. T<j nv ston, ha:::, micro­
filmed the ~n-rna]s an~ letters of Rev. ~illiam Bel] of Perth 
and the B.K. SandweJl papers. These are avajlable on inter­
librarv loan. :::.c. Beer, Arch)vistJ pojnts out that Douglas 
Library Notes, puhl5shed quarterlv for free circulat~on, will 
be mailed to any readers who requeE't it. Manuscrjpt material 
is published from time to tJme 1n the Notes. The Spring 1964 
number contajns extracts from previou,c,lv unpubl-'i2hed letters 
of Prindpal G.M. Grant. 
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The General Synod Archives of the Anglican Church 
of Canada, Toronto, has accomplished much eJnce moving to 
its new quarters two years ago. Although it operates only 
on a part-time basiP, it has been building up a detajled 
card index under the directinn of Miss Marjorie Colbeck, 
retired cataloguer of Toronto Public library. She has been 
assisted by Mrs. Margaret Millman. 

Dr. George Spragge, retired Archjvist of Ontario, 
has undertaken the task of examjning anr cataloguing the 
records of the University of Trinity College, Toronto. Some 
of the records date back to 18S2 and include a number of 
manuscripts and pamphlets of Bishop John c,trachan and Bishop 
Bethune. 

The City of Toronto ArchiveR reports that five 
schedules of departmental and city records have been submitted 
for approval. Approval has been received for the destruction 
of some five tons of' record~. wh'i le those of significance have 
been set aside for examination. One fruitful source has been 
the letters and communications placed before the Board of 
Control, 1897-1939. 

Miss Patricia Reid hAs succeeded Miss Marjorie 
Macdonald as secretary of the Central Archives, United Church 
of Canada, Toronto. Miss Macdonald is now indexing The 
Christian Guardian for Victorja University under a Canada 
Council grant. 

The nine archives of the United Church of C1:inada 
are co-operatinF to compile a master index of all their 
holdings. This involves some travel to the eight Conference 
ArchiveP on the part of Dr. A.G. Reynolds, Archivist-Historian, 
and in some cases he is doing the actual cataloguing. 

Quebec 

Bernard Weilbrenner was appointed Provincial 
Archivist of Quebec in November, 1963. He succeeds 
M. Antoine Roy. 

Mr. Weilbrenner gave a paper on th~ Provincial 
Archives at the annual meeting 0f the Insti tut d'histoire 
de l'Amerique francais on \pril ?5th. It will be published 
in the June issue of RHAF. 

Some recent l'J> poi ntments j n the province jnclude: 
Henri LeRouzes appojnted hean of Archives for the City of 



Montreal, succeeding Paul Gauthie~; Father Beaudin appointed 
archivist for the Archdiocese of Montreal; Father Gac~~n 
appointed arch:l vist for the Archdj ocese of Ouebec; Reginald 
Hamel appointed RrchiviPt for the Li"brary of the University 
of Montreal. 

An association of :=irchivists of the province of 
Quebec is contemplated. A comrni ttee hP s been formed to 
create a prnvinciRl federqtion of historjcil societies, 
with the fou,1d5np- meetinr to be heln. in rrhree River2. in June. 

Prince Edward Isla~1 

An Archives Act wss oassed bv the P.E.I. Le~islative 
assembly on March 24th. It was draft~d by Douglas B~ Roylan 
and was baE'ed upon le17is.latjon of other p:i.~ov::nces, notably 
Saskatchewo.n. This followed a prel:im-inary survev of govern-· 
ment records dur5ng the surnmer of 1q62 and 1g63. 

The archives office wjl1 be Pitw1t,x1 :in t:1.8 
Confeder8tion Centre which is now ne::ir5rip: cn1;1ple-::;1 o:ci ln 
Charlottetoi.m: :it 5s to occupy a poi-ti on of the museum--
gallery sect1 on. It if' to :i ncluc'le a recd vi:ng room, 
fumivation room, central records room and storage room. In 
addition to its own rAcnrds, the archivef· wil1 oota5n a 
complete mjcrofilm rE:,cord of c111 hold:lngf' of t;1e P.A"C. 
c0ncerning the province. 

Douglas ~oylan is enroJled in the library s~ionce 
course at McGill. 

British Columbia 

Hugh C. Irving, formerly of the Pt. James Public 
Library, Manitoba

1 
has .10-;nea the c"taf'f' of the B,C. Library 

and ArchJves 88 b2ad of cet3lop-uinP: -Lhe No1<.,:.1,rnE·t Libro.ryr 

The decision has been l'ln:nounced to U8e the federal 
centennial grant to the B. C. government to erect a new building 
to accommodote the frovinciBl flrc'·dves and Provincial Museum. 
Active planninp- is jn progre8s for corripletJon hy 1967. The 
site will be immediatoJy Rdjc1cent to Thunderbird Park and Helm­
cken House HJ.s torj c lViuseum. 

New salary schedules, which jnvolved the creation 
of a new ranr:e, becamA effective at the B.C .. ~rchives, April 1: 

Archivist I - $392 - h83 (formerly i375-462) 
Archivist II 4L1J' ., :;_38 ( formerly L_18--S14) 
Archivist III ·· 474 ·· 510 (old range 11.72--580) 
Arcrli vist IV S16 ·· 635 




